SO GD&DT QUANG NINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT HON GAI Déc 1ap - Tu do - Hanh phiic

S6:01 /QB-THPTHG

Ha Long, ngay 06 thang 01 nam 2026

QUYET PINH
"V/v ban hanh quy ché chi tiéu ndi by nam 2026
theo Nghi dinh so: 60/2021/ND-CP ngay 21 thang 6 nam 2021 ctia Chinh phad".

HIEU TRUONG TRUONG TRUNG HQC PHO THONG HON GAI

Can cir Diéu 11 diéu 1¢ triong THCS&THPT cé nhiéu cap hoc ban hanh kém
theo Théng twr s6 32/2020/TT-BGDPT ngay 15 thang 9 nidm 2020 quy dinh trdch nhiém,
quyén ciia Hiéu trueong;

Can cir Nghi dinh s6 60/2021/ND-CP ngay 21/06/2021 cia Chinh phii vé Quy
dinh co ché tw chii tai chinh ciia don vi sw nghiép cong ldp va cdc vin ban hwong dan
thuc hién; Nghi dinh 111/2025/ND-CP ngay 22/5/2025 Sva doi, bé sung mot so diéu ciia
Nghi dinh 60/2021/ND-CP ngay 21/06/2021 cua Chinh phu;

_ Can cir Thong tw s6 56/2022/TT-BTC ngay 16/9/2022 cua B¢ Tai chinh hudng
dan mot so noi dung vé co ché tu cht} tai chinh cua don vi sw nghiép cong lap; xu ly tai
san, tai chinh khi to chiec lai, gidi thé don vi su nghiép cong lap;

Can cir Quyét dinh s6 777/QD-SGDPT ngay 22/8/2025 ciia S6 Gido duc va Do
tao Quang Ninh vé viéc giao quyén ty chu tai chinh cho 37 don vi sy nghiép cong lap
truc thudc giai doan 2026-2030;

an Nghi quyét Hoi nghi can bg, vién chirc va nguoi lao dong cua truong Trung
hoc pho thong Hon Gai ngay 17 thang 10 nam 2025.

QUYET PINH:

Piéu 1. Ban hanh Quy ché chi tiéu ndi bd ctia Truong THPT Hon Gai ndm 2026
theo Nghi dinh s6 60/2021/ND-CP ngay 21 thang 6 nam 2021 cua Chinh phu quy dinh
co ché tu chu tai chinh ctia don vi sy nghi€p cong lap.

Diéu 2. Quy ché chi }iéu ndi bd nay dugc thue hién ké tir ngay ky. Cac ndi dung
chua dugc dé cap ¢ Quy ché nay dugc thuc hién theo quy dinh hién hanh.

Piéu 3. Cac 6ng (ba) trong Ban giam hiu, cac t6 chirc, doan thé c6 lién quan, bd
phan K& toan tai vu va toan thé can bo, gido vién, nhan vién trong nha trudng chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhdn:

- Sé GD&DT (Béo céo);

- KBNN khu vuec II1 (Kiérn soat chi);
- Website nha truong;

- Nhu diéu 3 (Thuc hién);

- Luu: VT

Ky boi: Nham Thi Nhu Quynh
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truong truong THPT Hon Gai)

A.MUC PiCH XAY DUNG QUY CHE CHI TIEU NOI BO
1. Tao quyén chi dong trong viéc quan 1y va chi tiéu tai chinh cho Thu truong
don vi va can b, vién chirc trong don vi hoan thanh nhiém vu dugc giao.

2. La can ctr dé Kho bac Nha nudc quan 1y, kiém soat thanh toan cac khoan chi
tiéu cua don vi qua Kho bac Nha nudc va dé cac co quan quan ly cap trén, co quan tai
chinh va céc co quan thanh tra, kiém toan theo doi, ki€ém tra theo quy dinh.

3. Str dung tai san ding muc dich, c¢6 hi¢u qua.
4. Thyc hanh tiét kiém, chong lang phi.
5. Cong bang trong don vi; khuyén khich ting thu, tiét kiém chi, thu hut va giir
duoc nhitng ngudi c6 nang luc trong don vi.
B. NGUYEN TAC XAY DUNG QUY CHE CHI TIEU NOI BQ
1. Viée xay dung quy ché chi tiéu noi bd theo nguyén tac phu hop v6i kha ning
can doi nguon tai chinh ctia don vi, trong pham vi nguon kinh phi dugc giao.

2. Béi vé6i cac ndi dung chi di c6 dinh muc kinh té - ki thuat, ché do chi theo
quy dinh cta co quan nha nudc c6 thim quyén, cin c yéu cau thyuc té€, muc gia thuc té
trén thi trrong dia ban dia phuong, can ¢t vao nhiém vu dugc giao va kha nang nguén
tai chinh, mac chi tdi da khong vuot qua muc chi do co quan nha nudc c6 tham quyén
quy dinh.

3. Dbi v6i cac ndi dung chi chua duoe co quan nha nude o thAm quyen quy dinh
nhung can thiét cho hoat - dong cua don vi, can ctr tinh hinh thuce te nha trudng to chire thao
luan 1ay y kién thong nhat, xay dung mirc chi cho phti hop tir ngudn tai chinh ctia don vi.

4. Moi khoan thu, phi phat sinh tai don vi déu dugc théng nhét theo ddi va quan
1y tap trung tai bd phan ké toan ctia nha truong.
C.NOI DUNG XAY DUNG QUY CHE CHI TIEU NOI BO
Chuong I: QUY DINH CHUNG

Piéu 1. Co so phap 1y
1. Ludt ngan sach Nha nudc sO 83/2015/QH13.
2. B luat lao dong so: 45/2019/QH14 ngay 20 thang 11 nim 2019.

3. Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cta Chinh pha quy dinh co ché
tu chu cua don vi su nghiép cong 1ap.
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’ 4. Thong tu 56’56/2022/TT-BTC ngay 16/9/2022 ctia Chinh pht huéng dan mot
sO ndi dung vé co ché tu ch1j1 tai chinh ctua don vi sy nghiép cong lap; xur ly tai san, tai
chinh khi t6 chure lai, gidi thé don vi sy nghiép cong lap.

5. Nghi dinh s6 111/2025/TT-BTC ngay 22/5/2025 ciia Chinh phi sira doi, bo
sung mot s6 diéu cta nghi dinh s6 60/2021/nd-cp ngay 21 thang 6 nam 2021 cua chinh
phu quy dinh co ché ty chu tai chinh cua don vi sy nghi¢p cong lap.

6. Thong tu s6 32/2020/TT-BGD&DT ngay 15 thang 9 nam 2020 Ban hanh didu
1¢ truong trung hoc co s, trung hoc pho thong va trudng phd thong co nhiéu cap hoc.

7. Quyet dinh s6 777/Qb-SGDDT ngay 22 thang 08 nam 2025 cua S¢ Giao duc
va Pao tao vé€ vi¢c giao quyén ty chu tai chinh cho 37 don vi su nghiép cong lap truc
thudc giai doan 2026-2030

8. Céc van ban quy pham phap luat khac cia nha nude co6 lién quan.

Piéu 2. TH chirc bd may

1. Tong s6 16p: 49, trong d6: Khoi 6: 02 16p; khdi 7: 02 16p; khoi 8: 02 16p; khoi
9: 02 16p; khoi 10: 15 16p; Khoi 11: 13 16p: khoi 12: 13 16p.

2. Toéng s6 dinh bién duoc giao: 101 duoc bién ché vao 06 to. 05 t6 chuyén mon
va 01 t6 Van phong.

3. Tb chtrc doan thé trong nha truong c¢6: Pang bd, cac Chi b, Poan thanh nién.

Pic¢u 3. Nguon tai chinh

1. Ngudn Ngan sach nha nudc.

2. Ngudn thu hoat dong su nghiép (hoc phi cong 1ap).

Chuong 11

CHI TIEN LUONG CHO VIEN CHUC, NGUOI LAO PONG VA CAC KHOAN
PHU CAP, PONG GOP THEO TIEN LUONG DO NHA NUGC QUY PINH POI
VOI PON VI SU NGHIEP CONG

I. CAC KHOAN CHI THANH TOAN CHO CA NHAN

Piéu 4. Tién lvong

1. Ché do tién luong: Vién chirc trong nha truong thyc hién theo thang bang
lwong quy dinh tai Nghi dinh s6 204/2004/ND-CP ngay 14/12/2004 ciia Chinh phu vé

ché do tién lwong d6i véi can bo, cong chirc, va luc luong vii trang va cac Nghi dinh
khac ctia Chinh phu.

2. Ché d6 nang bac luong thuong xuyén: Thyc hién theo Thong tu 5O
08/2013/TT-BNV ngay 31/07/2013; Thong tu so6 03/2021/TT-BNV ngay 29/06/2021.

3. Ché do nang bac 11}’0'ng trude thoi han: Piéu kién va ché d6 duoc huong thuc
hién theo diéu 3 Thong tu s0: 08/2013/TT-BNV ngay 31 thang 07 nam 2013; Thong tu
s0 03/2021/TT-BNV ngay 29/06/2021; Quyét dinh s6 32/QD-SGDDT ngay 10/03/2025.

4. Thoi gio lam viée: Thoi gio 1am vige 8 gio trong 01 ngdy (Picu 105 BLLD sb:
45/2019/QH14 ngay 20/11/2019) va khong qua 40 gio trong 0l tuan (QD so:
188/1999/Qb-TTg ngay 17 thang 9 nam 1999). D6i véi gido vién ngoai thoi gian gidng
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day, tham gia cac hoat dong khac tai truong theo phan cong cong tac, c6 thé tan dung thoi
gian con lai dé 1am céc cong viée lién quan dén chuyén mén, nghiép vu tai nha. Tuy nhién
khi nha trudng yéu cau hoic tridu tap thi phai c6 mit.

5. Nguyén tic tra lwong: Can b, vién chirc, ngudi lao dong hudng luong theo
thang duoc tra mot thang mot lan, tra lwong qua tai khoan ca nhan cia can b, vién
chtre, nguoi lao dong. Thot gian tra luong trude ngay 15 hang thang. Tién luong 1 ngay
lam viéc xac dinh trén co s¢ tién lwong va cac khoan phu cap thang chia cho 22 ngay.
T6 trudng cac to chiu trach nhiém cham cong cho cac thanh vién trong to nop vé pho
hi€u truong phu trach chuyén mon xac nhan, bo phan ké toan can ctr bang chim cong
thanh toan tién luong va cac khoan phu cip theo lwong hang thang.

Piéu 5. Phy cép luong.
1. Phu cép churc vu.

7 a) pén bQ, vién chuce gitr chure vu lénl} dao trong cac don vi cong 1ap dugc cép co
tham quyén quyét dinh thanh 1ap. (Thong tu s6 33/2005/TT-BGD&DT ngay 08/12/2005).

Stt Chirc vu linh dao Hé s6 phu cap Ghi chi
1 Hiu trudng 0,7
2 | Pho hiéu truéng 0,55
3 | T6 trudong 0,25
4 | T6 pho 0,15

b) Phu cip chic vu chi huy dan quan tr vé (Piéu 1 Nghi dinh s 16/2025/ND-CP
ngay 04/02/2025): Chi huy truong, chinh tri vién: 561.600d/ thang / nguoi; Pho chi huy
truong, chinh tri vién phd: 514.800d/ thang/ ngudi; Tiéu doi trudng: 234.000d/ thang.

2. Phu cap ning nhoc, doc hai, nguy hiém: Nhan vién thiét bi (Van ban so:
9552/TCCB ngay 26/09/2003): 0,2

3. Phu cép uu dai nghé

a) Phu cip wu dai d6i voi gido vién:

, - Gio vién dang truc tiép giang day da duoc chuyéq, xép luong theo Nghi dinh
50 204/2004/ND-CP ngay 14 thang 12 ndm 2004 va dugc x&p vao cac hang co cac ki tu
dau cua ma s6 hang 1a V.07 (Quyét dinh s6 244/2005/QD-TTG ngay 06 thang 10 nam
2005; Thong tu lién tich so 01/2006/TTLT-BGD&DT-BNV -BTC ngay 23/01/2006;

Thong tw 27/2018/TT-BGDDT ngay  25/10/2018; cong vin sé 3800/SGDDT-
TCCBQLCL ngay 30/12/2022; QD 3424/QD-UBND ngay 08/09/2025): 30%

- Khong duoc tinh hudng phu cap wu dai trong cac thoi gian sau:

Thoi gian di cong tac, lam vi€c, hoc tap 6 nudc ngoai huong 40% tién luong theo
quy dinh tai khoan 4 Biéu 8 Nghi dinh s6 204/2004/ND-CP.

Thoi gian di cong tac, hoc tdp ¢ trong nudc khong tham gia gidng day lién tuc
trén 3 thang.

Thoi gian nghi viéc riéng khong hudng luong lién tuc tir 01 thang trd 1€n;

Thoi gian nghi 6m dau, thai san vuot qua thoi han theo quy dinh cia Diéu 18 bao
hiém xa hoi hi¢n hanh.


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-204-2004-nd-cp-che-do-tien-luong-doi-voi-can-bo-cong-chuc-vien-chuc-luc-luong-vu-trang-52629.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-244-2005-qd-ttg-che-do-phu-cap-uu-dai-nha-giao-dang-truc-tiep-giang-day-co-so-giao-duc-cong-lap-4101.aspx

Thoi gian bi dinh chi gidng day.

b) Phu cip wu d3i giang day ngudi khuyét tat:

- gido vién dugc huong ché do quy dinh tai khoan 2 Piéu 7 Nghi dinh sO
28/2012/ND-CP la giao vién dugce Thu truong don vi phan cong truc tiép giang day tai
16p hoc c6 ngudi khuyét tat theo hoc. Lop hoc c6 nguol khuyét tat theo hoc duoc hiéu la

16p hoc trong do co it nhat 01 hoc sinh 13 nguoi khuyet tat. Nguoi khuyét tat duoc xac
dinh theo gidy chimg nhén ctia co quan c6 tham quyén.

- Muc chi tra theo s6 gi0 day thuc té, cu thé nhu sau:

Phuy cép vu dai Tién lwong 01 Toéng sb gior thuc té
giang day nguoi = gid day cua x 02 x giang day ¢ 16p c6
khuyét tat gido vién nguoi khuyeét tat

- Hang thang pho hiéu trudng phy trach chuyén mon cin cr s6 ghi dau bai, phan
phéi chuong trinh, thdi khoa biéu....chiu trach nhiém 1ap bang ké tiét day thuc té cia
gido vién tryc tiép giang day tai 16p hoc co hoc sinh khuyét tat theo hoc, chuyén bo
phan ké toan lam thu tuc thanh toan. B phan ké toan cin ctr sb tiét pho hiéu truong da
ké thanh toan theo quy dinh.

¢) Phu cap wu dii theo nghé y té: Vién chirc 1am cong tac chuyén mén y té tai
truong hoc: 20% so voi muc lwong ngach, bac hién hudng cong phu cép churc vu lanh
dao, phu cip tham nién vuot khung (néu cé) (Khoan 6, diéu 3 Nghi dinh sé:
56/2011/ND-CP ngay 04/07/2011; Théong tu lién tich sé 02/2012/TTLT-BYT -BNV-
BTC ngay 19/01/2012).

4. Phu cép trach nhiém theo nghé, theo cong viéc.

a) Phy trach ké toan: H¢ s6 0,1 (Thong tu s6 04/2018/TT-BNV ngay 27/03/2018;
Hudng dan s6 1686/HD-SGDDT ngay 09/07/2018).

b) Huéng dan tap su: Hé s6 0,3 (Khoan 4, Piéu 23, Nghi dinh sé 115/2020/NP-
CP ngay 25/09/2020).

¢) Thu quy co quan, don vi: Hé sé 0,1 (Thong tu sé 05/2005/TT-BNV ngay
05/01/2005)

5. Phu cap thAm nién vuot khung, phu cp tham nién nghé.

a) Phu cap tham nién vuot khung (Théng tu s6 04/TT-BNV ngay 05/01/2005 cia
Bo Né6i vu).

- Mirc phu cap: vién chirc, ngudi lao dong néu di xép bac lwong cudi cing trong
ngach hoic trong chirc danh thi dugc xét huong phu cip thim nién vuot khung. Khi c6
du diéu kién thoi gian giit bac luong cudi cung trong ngach hodc trong chirc danh va dat
du tiéu chuan ~huong phu cap tham nién vuot khung thi dugc huong phu cap tham nién
vuot khung bing 5% muc luong cua bac luong cudi cung trong ngach hodc trong chure
danh d6. Sau d6 mdi nam c6 du tiéu chuan huéng phu cip tham nién vuot khung duoc
tinh huong thém 1%.

- Tiéu chuan hudng phu cép tham nién vuot khung: Thyc hién nhu tiéu chuan
nang bac lvong thuong xuyén theo quy dinh hién hanh.

b) Phu cip thim nién nghé (Nghi dinh s6: 77/2021/ND-CP ngay 01/08/2021).
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- Déi tuong ap dung: giao vién dang giang day da duoc chuyén, xép luong theo
Nghi dinh s6 204/2004/ND-CP ngay 14 thang 12 nim 2004 cua Chinh phu, mang ma sO
¢6 cac ky tu dau 13 V.07 thudc danh sach tra lwong dugc co quan ¢ thim quyén phé
duyét, dang giang day, gido duc trong nha truong.

- Thot gian tinh huong va thoi gian khong tinh huong phu cap tham nién: Thyc
hién theo diéu 3 Nghi dinh s6: 77/2021/ND-CP ngay 01/08/2021.

- Muc phu cép tham nién: Thuc hién theo diéu 4 Nghi dinh s6: 77/2021/ND-CP
ngay 01/08/2021.

6. Phy cap cong tac Doan thé chinh tri - xa hoi:

- Phu cap dot voi Doan TN: Bi thu Poan: 0,25; pho bi thu doan: 0,25 (Piém c
khodan 2 di€éu 2 Quyét dinh s6 13/2013/QD-TTg ngay 06/02/2013).

- Phy cAp d6i v6i Hoi Lién hiép Thanh nién: Chu tich Hoi Lién hiép Thanh nién
0,25; Pho Chu tich HG1 Lién hi€p Thanh nién 0,15 (Khoan 2 di€u 2 Quyét dinh so
13/2013/QD-TTg ngay 06/02/2013)

7. Phy cap khéc.

a) B01 dudng gio day cho giao vién thé duc, gido duc qudc phong: Mtc chi: 1%
murc luong tbi thleu/ tiét day thuc hanh. Riéng mén GDQP tinh ca gio hoc ly thuyét trén
san, bai tap (QP s6 51/2012/QD-TTg ngay 16/11/2012; TTLT s6 15/2015/TTLT-BGD-
BLDTB-BQP-BNV-BTC ngay 16/07/2015).

b) Ché d6 bdi dudng bang tién duoc chi tra ciing voi thoi diém chi tra tién luong
hang thang. Hang thang Gido vién giang day 1ap bang ké s tiét day co xac nhan cua to
trudng to chuyén mon, phé hiéu truéng nha trudng chuyén ké toan thanh toan.

8. Phu cép lam dém, 1am thém gio; tién lwong day thém gid ddi voi Gido vién.
a) Nguoi lao dong lam thém gid, lam thém gid vao ban dém.

- Buoc tra luong theo quy Qinh tai Bo luat sb: 45/2019/QH14 ngay 20 thang 11
nam 2019; diéu 55, 57 Nghi dinh s6 145/2020/ND-CP ngay 14 thang 12 nam 2020.

- Nguoi lao dong lam thém gid phai l1ap gidy bao hoic ké hoach lam thém gio, co
chir ky xac nhén cua t6 truong va duoc Thu truong don vi nha truong phé duyét lam can
ctr dé thuc hi¢n thanh toén theo quy dinh.

b) Tién luong day thém gio dbi véi Gido vién (Théng tu sb 21/2025/TT-
BGDDT ngay 23/9/2025)

- Quy dinh chung vé viéc tinh tra tién luong day thém gid thuc hién theo diéu 3
Thong tu s6 21/2025/TT- BGDDT ngay 23/9/2025.

+ Cin ctr ké hoach giao duc, thyc trang doi ngt va dinh muc tiét day, khi phan
cong nhiém vu va b tri tiét giang day, Pho Hi€u truong phu trach chuyén moén c6 trach
nhiém sap xép hop 1y dam bao tong sO tiét day thém trong mot nam hoc cua tat ca gido
vién khong dugc cao hon tong s6 tiét day thém t6i da trong mot nam hoc cua don vi
theo quy dinh tai khoan 1 diéu 4 Thong tu sb 21/2025/TT- BGDDT.

+ Truong hop tong so tiét day thém trong mot nam hoc cua tit ca gido vién trong
don vi cao hon tong s6 tiét day thém t6i da trong mot nam hoc ctia don vi do ¢6 mon
hoc khong thé b tri du nha gido giang day thi Thi truong don vi phai thong bao bang
van ban vé S¢ Gido duc va Pao tao.


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-204-2004-nd-cp-che-do-tien-luong-doi-voi-can-bo-cong-chuc-vien-chuc-luc-luong-vu-trang-52629.aspx
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+ Viéc phan cong giang day cho giao vién can duoc thuc hién cong bang, tranh
tinh trang thira hodc thiéu cuc bo giita cac gido vién, dong thoi bao dam nguyén tic tiét
kiém va chdng lang phi.

+ Céc nhiém vu d3 nhén tién thu lao hodc tién phu cép theo Nghi quyét )
07/2022/NQ-HDND ngay 09/12/2022 cua Ho1 dong nhan dan tinh Quang Ninh Quy
dinh ndi dung, mic chi to chirc cac ky thi, cudc thi, hoi thi trong linh vuc gido dyc cua
tinh Quang Ninh thi khéng duoc quy d6i thoi gian thuc hién nhiém vu ra tiét day hodc
giam dinh muc tiét day dé tinh tién lwong day thém gio trir trudng hop phap luat ¢ quy
dinh khac.

- Téng s6 tiét day thém trong mdt nam hoc thuc hién theo diéu 4 Thong tu )
21/2025/TT- BGDDT ngay 23/9/2025. Pho hi¢u trudéng phu trach chuyén moén chiu
trach nhiém xac dinh tong sb tiét day thém tdi da trong mot nim hoc ma don vi dugc
thanh toan lam co s& thuc hién chi tra theo quy dinh.

- Tién luong day thém gio thuc hién theo didu 5 Thong tu sd 21/2025/TT-
BGDDT ngay 23/9/2025.

- Chi tra t@én luong day thém gid dbi véi gido vién cong tac khong dit mot nam hoc
thuc hién theo diéu 6 Thong tu s6 21/2025/TT- BGDDT ngay 23/9/2025.
- Quy trinh 13p va thanh toan tién thém gio ciia gido vién
~ +Keé khai s0 tiét day thém gio: gido vién day thém gio ké khai day du so 16p, s
tiét day theo thuc t€ nop lai cho t6 trudng chuyén mon.
+ Dbi chiéu va kiém tra:
T6 trudng chuyén moén chiu trach nhiém kiém tra, ddi chiéu bang ké thém gio

clia to vién voi s6 ghi dau bai, _phéan phbi chuong trinh, thoi khoa biéu...Sau khi kiém
tra, T6 truéng ky xac nhin va tong hop gtri Pho Hiéu trudng phu trach chuyén mon.

Can cut Thong tu, Nghi dinh va cac van b;m phap luat hién hanh, PhorHléu
truong phu trach chuyén mon chiu trach nhiém ki€ém tra tinh chinh xéc vé so tiét day
thém gid cua ting gido vién; 1ap bang ké tong hop so ti€t thém gio cia gido vién toan
truong trong nam hoc.

+ Thanh toan tién thém gid: Trén co s& bang ké do Phé Hiéu truong phu trach
chuyén mon xac nhén, ké toan lap ching tu thanh toan, trinh Hi€u truéng phé duyét
theo quy dinh.

- Tién lvong day thém gi¢ dugc thanh toan theo nam hoc.

Piéu 6. Cac khoan dong gop

1. Céc khodn trich ndp theo luong (Ludt Bao hiém xa hoi sé 41/2024/QH15
ngay 29 thang 6 nam 2024; Luat An toan, v€ sinh lao dong s6 84/2015/QH13 ngay

25/6/2015; Quyét dinh 595/QD-BHXH ngay 14/04/2017; Quyét dinh s6 2525/VBHN-
BHXH ngay 15/08/2023).

Trich tir chi phi | Trich tir lwong cua Tong
cua don vi ngudi lao dong cong
Cic khoin bio hiém trich 21,5% 10,5% | 32,0%
theo lwrong

Cac khoan trich theo lwong



https://thuvienphapluat.vn/documents/law.aspx?id=M=pRNE1EUTTX&mode=09dsbGRWOHhPQTWk

Cac khoan trich theo lwong Tr1c}1 tur chi .phl Trich t I lu’O'nig cua T? ng
cua don vi nguoi lao dong cong
Bao hiém xa hoi 17,5% 8,0% | 25,5%
Bao hiém y té 3,0% 1,5% 4,5%
Bao hiém that nghiép 1,0% 1,0% 2,0%
Kinh phi cong doan (néu co) 2,0% 2,0%

2. Ché d6 6m dau, thai san.

a) Nghi 6m dau: Diéu kién, thoi gian huong ché do 6m dau: Thyc hién theo muc
1 Thong tu s6 12/2025/TT-BNV ngay 30 thang 06 nam 2025.

b) Ngl}i thai san: Diéu kién, thoi gian hudng ché do thai san: Thuc hién theo muc
2 Thong tu s6 12/2025/TT-BNV ngay 30 thang 06 nam 2025.

Piéu 7: Ché d6 lam viéc dbi véi gido vién (Thong tu sb 05/2025/TT-BGDDT
ngay 07/03/2025)

1. Nguyén tic xac dinh ché do lam viéc thuc hién theo diéu 3 Thong tu )
05/2025/TT-BGDDT.

, 2. Nhiém vy cua gido vién, gido vién chu nhiém thyc hién theo diéu 4 Thong tu
s0 05/2025/TT-BGDDT.

‘ 3. Thoi giap lam viéc cua hiu trudng, phd hiéu trudng, gido vién thuc hién theo
diéu 5 Thong tu s6 05/2025/TT-BGDDT.

4. Thot gian nghi hang nim cta hiéu trudng, pho hiéu trudng, gido vién thuc hién
theo diéu 6 Thong tu s6 05/2025/TT-BGDDT.

5. Pinh muc tiét day doi véi gido vién thyc hién theo diéu 7 Thong tu sb
05/2025/TT-BGDDT.

6. D,jnh muc tiét day ddi v&i hiéu truong, pho hi¢u truong thuc hién theo diéu 8
Thong tu s6 05/2025/TT-BGDDT.

7. Ché do gidgm dinh mic tiét day doi v6i gido vién kiém nhiém cac cong viée
chuyén mon thyuc hién theo di€u 9 Thong tu s6 05/2025/TT-BGDDT.

8. Ché d6 giam dinh muec tiét day d6i v6i giao vién kiém nhiém cong tac Dang,
doan thé va cac t6 chuc khac trong nha truong thuc hién theo diéu 10 Thong tu so
05/2025/TT-BGDDT.

9. Ché do giam dinh m}'Ic tiét day ddi voi gido vién kiém nhiém mat s6 vi tri viée
lam khac (diéu 11 Thong tu s6 05/2025/TT-BGDDT)

Doi v6i nhimg vi tri viée 1am khong b tri dugc nguoi 1am viée ma phai phan
cong giao vién kiém nhiém thi nha truong duoc sir dung tiét day dé lam cong viéc do,
cu thé nhu sau:

a) Gido vién kiém cong tac gido vu: duoc giam 8 tiét/tudn/tong sb gido vién kiém
nhiém.

b) Gido vién kiém cong tic tu van hoc sinh: dugc giam 8 tiét/tuan/tong sb gido
vién kiém nhiém.
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¢) Gido vién kiém nhiém cong tac cong nghé thong tin (phu trach cd phong tin
hoc) dugc giam 03 tit/tuan.

d) Gido vién kiém nhiém cong tac vin thu duoc giam 03 tiét/tuan.

d) Gido vién kiém nhiém cong tac thu vién (phu trach ci phong thu vién) duoc
giam 03 tiét/tuan.

e) Gido vién kiém nhiém cong tac hd trg gido duc ngudi khuyét tat dugc giam 03
tiét/tuan.

~10. Ché d¢ giam dinh mirc tiét day doi voi cac doi twong khac thuc hién theo
diéu 12 Thong tu s6 05/2025/TT-BGDDT.

11. Quy dbi cac hoat dong chuyén mén khéc ra tiét day

a) Quy ddi 01 tiét day truc tiép (hodc truc tuyén) bang 01 tiét dinh mic ddi voi
cac hoat dong chuyén moén sau:

- Day truc tuyén theo ké hoach gido duc cua nha truong (khong t6 chirc theo lop
hoc) ma s6 hoc sinh tham gia hoc nho hon tong s6 hoc sinh binh quén cua 02 16p (s6
luong binh quan hoc sinh/16p theo quy dinh tai khoan 2 diéu 3 Thong tu s6 20/2023/TT-
BGDDT).

- Day lién trudng (13 viée gido vién dugc co quan c6 thim quyén phan cong tham
gia hoat dong giang day dong thoi ¢ tu hai truong trg 1€n);

- Day hoc sinh 6n thi tuyén sinh, on thi t6t nghiép theo quy dinh. Thoi gian thuc
hién khong qua 35 tgﬁn hoc/ gém hoc cho dén khi két thic nam hoc. Thoi lugng t6 chuc
day khong qua 02 tiét/mon/tuan

b) Quy ddi 01 tiét day truc tiép (hodc tryc tuyén) bang 1,5 tiét dinh mtc ddi voi
hoat dong chuyén mon sau:

- Bao cao vién tai 10p tap huan bdi dudng chuyén mén, nghiép vu cho giao vién do
hiéu trudng hodc cap c6 tham quyén to chirc (bao gdm ca gido vién cbt can).

- Day minh hoa tai budi sinh hoat chuyén mén theo ké hoach.

- Bao cao tai hoat dong ngoai khoa, day hoat dong trai nghiém hodc hoat dong
trai nghiém, hudng nghiép do nha truong t6 chtrc cho hoc sinh theo quy mé khéi 16p
hodc quy mo trudong (c6 gido an hodc ké hoach day hoc hodc dé cuong bao cao).

- Day truc tuyén theo ké hoach gido duc cta nha trudng cho 02 16p trd 1én (day
cung thoi diém) hodc truong hop khéng té chic theo 16p hoc ma sé hoc sinh tham gia
hoc 16n hon hoic bang tong s6 hoc sinh binh quan ctia 02 16p (s6 lwong binh quan hoc
sinh/16p theo quy dinh tai Thong tu s6 20/2023/TT-BGDDT).

, ¢) Gido vién tham gigl day phu giao g:ho hoc sinh hodc day tl}ém cho hoc sinh c¢6
két qua hoc tap mén’ hoc cudi hoc ki lién ké o mﬁc ch1’1a dat theo ké hoach gido duc cua
nha truong, thi 01 tiét day truc tiép dugce quy doi 01 tiét dinh muc.

- Thoi gian thuc hién trong hoc ki II (sau khi danh gia két qua ki I); hoan thanh
day hoc trude khi kiém tra cudi ki.

- Thoi lugng: khong qua 02 tiét/mon/tuan
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d) Gido vién tham gla bdi dudng hoc sinh gidi th1 01 tiét day dwoc quy d01 bang
2 tiét dinh muc. Thoi gian bdi dudng khong qua 12 tudn va két thac trwe ngdy t6 chirc
ki thi. Thoi lwgng thuc hién khong qué 02 tiét/mon/tuan (01 d6i tuyén/mén hoc).

Piéu 8. Ché d6 nghi phép, nghi viéc riéng, nghi khong hudng luong.

1. Nghi phép hang nam dbi v6i nhan vién (Bo luat lao dong sb 45/2019/QH14
ngay 20/11/2019; TT s6 141/2011/TT-BTC ngay 20/10/2011; 145/2020/ND-CP ngay
14/12/2020).

2. Nghi vigc riéng, nghi khong huong luwong: (BO ludt lao dong s6:
45/2019/QH14 ngay 20/11/2019) cu thé:

a) Nguoi lao dong duoc nghi viée riéng ma van huong nguyén luong va phai thong
bao voi nguoi st dung lao dong trong truong hop sau day: Keét hon: nghi 03 ngay; Con
dé, con nuoi két hon: nghi 01 ‘nga‘ly; Cha dé, me dé, cha nuoi, me nuéi;’ cha dé, me dé, cha
nuoi, me nudi cia vg hoac chong; vo hodc chong; con dé, con nudi chét: nghi 03 ngay.

b) Nguoi lao dong duoc nghi khong huong lwong 01 ngay va phai thong bao voi
nguoi st dung ’lao dong khi 6ng ndi, ba r}(f)i, ong ngoai, ba ngoai, anh, chi, em rut chét;
cha hoac me két hon; anh, chi, em rudt két hon.

¢) Ngoai quy dinh trén, nguoi lao dong co thé thoa thuan véi ngudi st dung lao
dong dé nghi khong huong luong.

Chuong 111 )
CHI HOAT PONG CHUYEN MON, CHI QUAN LY

Muc 1
POI VOI CAC NQI DUNG CHI DA CO PINH MUC KINH TE - KY THUAT,
CHE PQ CHI THEO QUY PINH CUA CO QUAN CO THAM QUYEN

Piéu 9. Chi chuén bi, t6 chirc, tham du cac ky thi, cudc thi, hoi thi (Nghi quyét
07/2022/NQ-HDBND ngay 09/12/2022; Van ban 2686/SGDDT-KHTC ngay 02/10/2025).
, Chi tién cong, tién bdi dudng cho~ ngudi to chirc, ngudi tham du thi, chuyén gia,
huan luyén vién, ngudi quan ly, huéng dan, bao trg mirc chi nhu sau:
1. Céc ky thi Tot nghiép THPT, tuyén sinh vao 16p 10 THPT: Chi theo quy dinh
tai Nghi quyét 07/2022/NQ-HDND ngay 09/12/2022 hoac c4c van ban hién hanh.

2. Chi t6 chire ky thi chon hoc sinh gioi cap truong.

TT Chirc danh, nhiém vu Mirc chi/nguoi/ ngay Ghi chu
1 | Hoi ddong/Ban ra dé thi
Chu tich/Truong ban 300.000
Pho chu tich/Ph6 Trudng ban 250.000
Uy vién, thu ky 200.000
Nhan vién phuc vu 120.000
2 | Hoi dong coi thi/Piém thi
Chu tich/Trudng Piém thi 250.000
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TT Chirc danh, nhiém vu Mirc chi/ngudéi/ ngay Ghi chua
Ph6 Chu tich/Ph6 Truong Diém thi 200.000
Thu ky, Can bd coi thi, giam sat 150.000
Nhan vién phuc vu 120.000
3 | Hpi dong/Ban cham thi
Chu tich/ Trudng ban 300.000
Pho Chu tich/Phé Trudng ban 250.000
Uy vién, thu ky, k¥ thuat vién 200.000
Nhén vién phuc vu 120.000
3. Chi t chirc hoi thi gido vién day gioi, gido vién chi nhiém 16p gioi cap truong.
TT Chirc danh, nhiém vu Mirc chi/nguwdi/ ngay Ghi chu
1 | Ban to chirc
Truong ban 250.000
Pho truéng ban 220.000
Thanh vién 200.000
Y té, phuc vu, bao vé 120.000
2 | Ban giam khao
Truong ban 220.000
Pho trudng ban 200.000
Thanh vién 150.000
3 | Thu ky 150.000
4 | Ban ra dé thi
Trudng ban 260.000
Thanh vién 180.000
4.Chi tb chirc Hoi khoe Phu Dong; giai thé thao hoc sinh; hoi thao gido duc quéc
phong va an ninh cap truong.
Stt Chirc danh, nhiém vu Mirc chi/ nguwoi/ ngay Ghi chua
1 Ban to chirc
Trudong ban 220.000
Pho trudng ban 200.000
Thanh vién 180.000
Y té, phuc vu 120.000
2 | Céc tiéu ban
Gidm khdo, trong tai chinh 155.000
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Stt Chirc danh, nhiém vu Mirc chi/ nguoi/ ngay Ghi chu
Trong tai khac 125.000

5. Chi luyén tap, tham du Ho1 khoe Phu Pong; giai thé thao hoc sinh; hdi thao gido
duc qudc phong va an ninh cap phuong, cip tinh:

Chirc danh, nhiém vu Mirc chi/ nguwoi/ ngay Ghi chu

1 | Poan chi dao, huéng din

Trudng doan 195.000

Pho trudng doan 190.000

Thanh vién 180.000
, Ché d6 dinh dudng cho huin luyén

vién, van dong vién

Trong nhitng ngay tap luyén 75.000

Trong nhiing ngay thi dau 120.000

Piéu 10. Déng phuc, trang phuc; bao ho lao dong

1. Chi trang phuc gido vién thé duc, GDQP

a) Mirc chi: Khong qua 3.000.000 dong/ngudi/ nim theo hoa don.
b) Ché do trang phuc:

* Chi trang phuc gido vién thé duc: Theo Quyét dinh sé 51/2012/QD-TTg ngay
16/11/2012 ctia Thu tuéng Chinh phu va Hudng dan sé 1040/SGDBT-CTHSSV, ngay
03/4/2013 cua S6 GD&DT Quéang Ninh.

- Pbi vé6i gido vién, giang vién thé duc thé thao day chuyén trach mon thé duc, thé
thao duoc cip 02 bd quan 4o thé thao dai tay/nam, 02 doi gidy thé thao/nam, 04 doi tat thé
thao/ndm, 04 40 thé thao ngan tay/nam.

- Ddi véi gido vién, giang vién day kiém nhiém (gido vién day mén hoc khac day
kiém nhiém mon thé duc, thé thao) dugc cap 01 bo quan 4o thé thao dai tay/ndm, 01 doi
giay thé thao/nam, 02 doi tat thé thao/nam, 02 4o thé thao ngan tay/nam.

MAu mi, quy chuén chét liéu trang phuc cho gido vién day thé duc duogc ap dung
theo cong van sb: 1384/BGDDT-CTHSSV cuia BO GD&PT ngay 05/3/2013 cua Bo Gido
duc va Pao tao

* Chi trang phuc gido vién GDQP: Theo Thong tu lién tich sd 15/2015/TTLT-
BGDDT-BLDTBXH-BQP-BCA-BNV-BTC, ngay 16/7/2015.

- Giao vién, giang vién chuyén trach mén hoc gido duc quéc phong va an ninh
nim dau tién duoc cap mot bd trang phuc xuan heé, mot bo trang phuc thu dong va mot bo
trang phuc da chlen kiéu dang giao dyc quoc phong va an ninh, day lung, ma ké-pi, mi
cting, mil mém, gidy da, gidy vai, bit tt, bién tén phu hiéu cap hoc va trinh d6 ddo tao.

Tt nam thir hai tré di, moi nim duoc cap moét bd trang phuc xuén he hodc mét bo
trang phuc thu dong, gidy, mil, day lung, bit tat; trang phuc da chién 03 nam cap 01 lan ké
tir 1an cip dau tién.

_¢) Giao cho nhoém giao vién by moén thé duc, GDQP ty mua trang phuc dam bao
yéu cau vé ché do trang phuc theo quy dinh hi¢n hanh.
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2. Chi mua bao hd lao dong cho bao v¢, tap vu (Thong tu sb: 25/2022/TT-
BLDTBXH ngay 30 thang 11 ndm 2022): Theo thuc té.

Muc 2

POI VOI CAC NQI DUNG CHI CHUA PUQC CO QUAN NHA NUOC CO
THAM QUYEN QUY PINH

Piéu 11. Chi phi hoat dong nghiép vu chuyén nganh.

1. Chi chuan bi, t6 chirc, tham du cac ky thi, cudc thi, hoi thi (Nghi quyét
07/2022/NQ-HDND ngay 09/12/2022).

a) Chi thué dia diém khai mac, to chuc thi, bé mac, tong két; thué dia diém tap
luyén, thuc nghiém dé tham du cudc thi, hoi thi cép trén; thué phuong tién van chuyén;
thué/mua trang phuc, dung cu, thiét bi; mua van phong phém, vat tu, in an tai liéu, vat phém
khen thudng dé chuén bi, t6 chirc, tham du cac cudc thi, hoi thi. Hiéu truong nha trudng
xem x¢€t duyét muc chi trén co s¢ thuc hanh tiét kiém, dam bao thu tuc theo quy dinh.

b) Bé chuan bi tot cho cac ky thi tét nghiép THPT, tuyén sinh vao 16p 10 THPT,
chon hoc sinh gi6i cdp tinh nha trudng chi cho ngudi ké don ban ghé, vé sinh phong thi
theo yéu cau cuia ky thi (trudc khi thi va sau khi két thiic ky thi tra lai hién trang). Mirc
khoan chi 80.000 dong/phong.

c¢) Khoan chi tién tau xe di va vé cho nguoi tham dy thi, khai mac, bé mac cac ky
thi, cudce thi, hoi thi (n€u cd): Murc chi bang dinh mure tai khoan 5 diéu 14.

d) Khoan c}}i thué phong ngu cho nguoi tham du thi, khai mac, bé mac cac ky thi,
cudc thi, hoi thi (néu cd): Muc chi bang 50 % dinh murc tai khoan 7 diéu 14.

e) Chi tién anh thé cho ngudi tham du thi (néu cd): 40.000 dong/ ngudi theo hoa
don.

f) Chi tién kham strc khoe cho nguoi tham dy thi, huan luyén vién, nguoi quan
1y, huong dan, bao trg (theo yéu cau cua ky thi): Theo thuc té.

g) Thoi gian tap luyén va thi dau cac cudc thi, hoi thi: Cap tinh: Khong qua 15
ngay; Cap phuong: Khong qua 10 ngay.

h) Céc ndi dung can thiét khac theo yéu cu ciia cong tac to chire ky thi, cudc thi,
hoi thi dugc thuc hién theo quy dinh cua phéap luat hién hanh.

2. Chi hoat dong chuyén dé, ngoai khoa.

a) Mirc chi theo thuc té nhung khong qua 5.000.000 ddng/ hoat dong ngoai khoa;
khong quéa 4.000.000d/ chuyén dé. Tuy theo quy moéd cua tung hoat dong ma Hi¢u
truong nha truong duyét murce chi.

b) Noi dung chi: Chi bao céo vién: 200.000d/budi/nguoi; Nude ubng: 10.000
déng/nguc‘)ri/ budi; khanh tiét, van phong phém, thué trang phuc, dao cuy, vat tu: Theo thuc
té; Thuong hoc sinh dat giai: Giai nhat: 250.000d/hs/giai, Giai nhi: 200.000d/hs/giai; Giai
ba: 150.000d/hs/giai; Giai khuyén khich: 100.000d/hs/giai. Thuéng nhém/ 16p hoc sinh
dat Giai nhat: 300.000d/nhom/giai, Giai nhi: 250.000d/nhém/giai; Giai  ba:
200.000d/nhém/giai; Giai khuyén khich: 150.000d/nhém/giai.

3. Chi cong tac dao tao, bdi dudng (Diéu 4,5 Thong tu sb 36/2018/TT-BTC ngay
30/3/2018).
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Pbi tugng thanh toan: Vién chitc dugc ctr di hoc phai ¢6 quyét dinh ciia co quan
c6 tham quyén cur di dao tao (Khong chi cho doi tugng di hoc theo nhu cau ca nhan).

Noi dung, mure chi:

a) Chi phi dich vu ddo tao, chi phi trién khai nhiém vu nghién ciru va céc chi phi
(bt budc) khac (néu c6) lién quan dén khoa dao tao phai tra cho cac co s¢ dio tao:
Theo hoé don cua co s& dao tao noi CBCC dugc cir di dao tao hoac theo hop déng cu
thé do cip c6 tham quyén ky két.

b) Hb tro kinh phi mua tai liéu hoc tap bat budc: Mirc hd trg theo thuc té cin cir
vao ching tir, hda don hop phap mua tai liéu hoc tap bat budc cho doi twong duoc cu di
boi dudng, dao tao.

¢) Hd tro mot phén tién an trong thot gian di hoc tap trung: Dbi v6i nguoi tham
gia 16p dao tao, bdi dudng 10 ngay tro xuong mirc chi bang mirc chi tai khoan 6 diéu
13. Ddi voi _nguoi tham gia 16p dao tao, bdi dudng trén 10 ngay/khoa dio tao thi murc
khoan chi bang 60.000 dong/ngay.

d) Ho trg chi phi di lai tir co quan dén noi hoc tap (mot luot di va vé; nghi 1&;
nghi tét): Murc khoan chi bang murc chi tai khoan 5 diéu 14.

d) HO tro tién thué chd nghi cho vién chic trong nhitng ngay di tip trung hoc tai
co s& dao tao (trong trudng hop co sé dio tao va don vi to chire ddo tao xac nhan khong
bb tri dugc chd nghi): Poi v6i nguoi tham gia 16p dao tao, bdi dudng 10 ngay tré xudng
mirc chi bang mirc chi tai khoan 7 diéu 14. D6i voi nguoi tham gia 16p dao tao, boi
dudng trén 10 ngay/ khéa dao tao thi mirc khoan chi bang 90.000 dong/ ngay (khong
qua 2.500.000d/thang).

e) Can bg, cong chirc, vién chuc 1a nir, 1a nguoi dan toc thiéu so6 dugce cir di dao
tao dugc huong céac chinh sach, ché do theo quy dinh cta phap luat vé binh dang gidi va
cong tac dan tde.

4. Chi t6 chirc va tham gia cac hoi nghi tip huan, bdi dudng cap nhat kién thuc,
k¥ nang nghi€p vu:

a) Chi to chuc cac hoi nghi tap huén, bdi dudng cap nhat kién thirc, k§ ning
nghiép vu (khoan 2, diéu 5 TT s6 36/2018/TT-BTC ngay 30/3/2018): Thyc hién theo
ndi dung chi, mtrc chi tai di€u 15 quy ché nay.

b) Chi tham gia cac hoi nghi, tap huan, bdi dudng cap nhat kién thirc, k¥ ning
nghiép vu: Chi cong tac phi theo ndi dung chi, mirc chi tai didu 14 quy ché nay.

5. Chi in gidy khen, gidy ching nhan cho hoc sinh dat thanh tich trong nim hoc:
theo hoa don thuc té

Piéu 12. Stra chira, duy tu tai san phuc vu cong tdc chuyén moén va cac cong trinh
co s¢ ha tang.

Chi stra chita tai san va thiét bi chuyén dung, nha cira, cac thiét bi cong nghé
thong tin, tai san va thiét bi vin phong, dudng dién, cap thoat nudc, cac tai san va cong
trinh ha tang co s& khac...: Chi khi c6 nhiém vy phat sinh dam bao ding muc dich, nhu
cau cua don vi. Hiéu truO’ng nha truong duyét mirc chi trén co s thue hanh tiét kiém.

Pi¢u 13. Mua sim tai san phuc vu cong tac chuyén mon, hoat dong chung cia
nha truong.
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1. Cén ¢t vao nhu cdu cta cac bo phan sir dung, Hiéu truong nha truong xem xét
duyét ndi dung chi, mic chi mua sdm tai san phuc vu cong tac chuyén mon va hoat
dong cua nha truong.

2. Mua tai san va thiét bi chuyén dung, tai san va thiét bi vin phong, cac thiét bi
cong nghé thong tin, tai san va thiét bi khac: Khi c6 nhiém vu phat sinh theo nhu cau,
muc dich cua don vi Hi€u truédng nha truong xem xét duyét ndi dung chi, muc chi trén
co s& thuc hanh tiét kiém, dam bao thi tuc theo quy dinh.

Chuong IV
CHI CONG TAC PHI, HQI NGHI VA TIEP KHACH

~ Diéu 14. Cong tac phi (Thong tw s6 40/2017/TT-BTC ngay 28/04/2017; Thong tu
50 —12/2025/TT-BTC ngay 19/3/2025; Nghi quyét sb 62/2025/NQ-HDND ngay 17/7/2025)

1. Quy dinh chung vé cong tic phi

a) Cong tac phi la khoan chi phi dé tra cho nguoi di cong tac trong nudc, bao
gdm: Chi phi di lai, phu cap luu trd, tién thué phong nghi noi dén cong tac, cude hanh ly
va tai liéu mang theo dé 1am viéc (néu co).

b) Thoi gian dugc huong cong tac phi la thot gian cong tac thue té theo van ban phé
duy€t cua nguoi co tham quyén cu di cong tac hodc giay moi tham gia doan cong tac (bao
gdm ca ngay nghi, 18, tét theo lich trinh cong tac, thoi gian di dudng).

¢) Trudng hop ngudi di cong tac do phai hoan thanh cong viéc dén cudi ngay,
hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t0) tir 18h dén 24h
cung ngdy, thi dugc thanh toan tién nghi cta nira ngay nghi thém (bao gbm ca hinh thirc
thanh toan khoan va thanh toan theo hoa don thyuc té) ti da bang 50% mirc thanh toan
khodn tién thué phong nghi twong (mg cua tirg ddi twong; khong thanh toan khodn tién
khoan thué phong nghi trong thoi gian di qua dém trén tau hoda, thuyén, tau thuy, may
bay, 0 t0 va cac phuong ti¢n di lai khac.

2. biéu kién dé dugc thanh toan cong tac phi bao gdom:

a) Thyuc hi¢n dung nhiém vu dugc giao.

b) DBugc thu trudng co quan, don vi cu di cong tdc hodc dugc moi tham gia doan
cong tac.

¢) C6 du cac chimg tir dé thanh toan theo quy dinh tai quy ché nay.

3. Nhirng truong hop sau day khong duoc thanh toan cong tac phi:

a) Thoi gian diéu tri, diéu dudng tai co so y té, nha diéu dudng, dudng stc.

b) Nhitng ngay hoc & trudng, 10p ddo tao tap trung dai han, ngin han da duoc
huong ché d6 doi voi nguoi di hoc.

c¢) Nhitng ngay lam viéc riéng trong thoi gian di cong tac.

d) Nhiing ngay dugc giao nhiém vu thuong tra hodc biét phai tai mot dia phuong
hodc co quan khéc theo quyét dinh ctia cap c6 tham quyén.

4. Thu truong co quan, don vi phai xem x¢ét, can nhic khi cir nguoi di cong tac

(v€ s0 luong nguoi va thoi gian di cong tac) bao dam hiéu qua cong tac, sir dung kinh
phi tiét kiém.



16

5. Tién vé may bay, tau, xe: Nguoi di cong tac chon 1 trong 2 hinh thirc thanh
toan sau:

a) Thanh toan theo héa don thuc té: Thanh toan theo gia ghi trén vé, hoa don,
chung tir mua vé hgp phép theo quy dinh cia phap luét, gid vé khong bao gom cac chi
phi dich vu khéc nhu: Tham quan du lich, cac dich vu dac biét theo yéu cau. Chi thanh
toan doi1 voi dich vu cong cong.

b) Thanh toan khoan tién ty tac phwong tién di cong tac:

Trong trudong hop nguoi di cong tac cach tru s¢ co quan tir 15 km tré 1én ma tu
tuc bang phuong ti¢n ca nhan cua minh thi dugc thanh toan khoan tién ty tic phuong
tién nhu sau:

* Vé tau, xe di cong tdac trong dia ban tinh Qudang Ninh

Mirc khoan chi

STT Noi dé Ghi chi
o1 den (nguoi/lwot) 1ehu
Quang Hanh, Cam Pha, Bii Chay 25.000
2 | Cira Ong, Tuan Chau 30.000
Méng Duong, Quang La, Théng Nhét,
3 Hoanh Bg“), Hi¢p Hoa, Quang Yén, Ha An, 35.000
Phong Cbc, Lién Hoa
4 | Yén Tur, Uong Bi, Vang Danh, Pong Mai 40.000
5 An Sinh, Binh Khe, Hoang Que, Mao 50.000

Khé, Bong Tricu

6 | Tién Yén, Dién Xa, Pong Ngii, Hai Lang 70.000

Luong Minh, Ky Thugng, Ba Ché, Binh

7 Liéu, Luc Hon, Hoanh Mb 100.000
3 Dl‘mng qua, Quang buc, Quang Ha, BDam 120.000
Ha, Quang Tan
Hai Son, Hai Ninh, Mong Céi 1, Mong
? | Cai 2, Mong Ci 3 150.000
10 | Céi Chién, Vinh Thuc 200.000 bao
11 | Pac khu Van Bon
- | Bén xe Van Dén 50.000
Pi bao gdm
- | Céc déo thudc Dic khu Van Don 280.000 | chi phi di
chuyén bang
xe 0 to, vé
12 | Dic khu C6 T6 380.000 | vao cang, ve
tau
* V¢ tau, xe di cong tac cdc Tinh/Thanh phé khdc
. Mirc khoan chi
STT Noi dén reRnoan el Ghi cha

(nguoi/lwot)
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STT Noi dén Mire khoan chi | 0 b
(nguoi/lwot)
Hai Phong 150.000
2 Ha Noi, Ninh Binh, Hung Yén 200.000
3 Thai Nguyén 250.000

Céac Tinh/Thanh phd khac khoan 100km dau tién 120.000d, cir 10 km tiép theo
cong thém 6.000d

6. Phu céap cong tac phi

a) Diéu kién vé khoang cach tdi thiéu tir tru s& co quan dén noi cong tac dé duoc
huong phu cap luu tra: 20 km

b) Mitrc phu cép luu tri:

- Mtic phu cép luu tri 150.000d/ngdy tra cho nguoi di cong tac di va vé trong
ngay trong tinh, trir di cong tac tai cic viing bién dao trong tinh!,

- Mtic phy cép luu tra 200.000d/ngay tra cho ngudi di cong tac ¢ ngu lai qua
dém trong tinh, trr di cong tac tai cac vung bién dao trong tinh (ap dung cho ca ngay bat
dau di cong tac dén khi két thic dot cong tac).

- Mirc phu cap 250.000d/ngay tra cho ngudi di cong tac tai ving bién dao trong
tinh (ap dung cho ca nhimg ngiy lam viéc trén dao, ngay di ngay vé trén bién; cho
ngudi di cong tic ngoai dia ban tinh Quang Ninh (ap dung cho ca ngay bét dau di cong
tac dén khi két thuc dot cong tac).

7. Tién thué phong ngu
a) Nguyén tic thanh toan tién thué phong nghi noi dén cong tac:

- Vién chirc va nguoi lao dong dugc co quan, don vi ctr di cong tac khi phat sinh
viéc thué phong nghi noi dén cong tac thi dugc thanh todn tién thué phong nghi theo
hinh thire khoan.

- Khoéng thanh toan tién ngu khi di .cong tac tai cac xd/phuong: Bai Chay, Viét
Hung, Tuan Chau, Théng Nhat, Hoanh B6, Quang Hanh, Cam Pha, Cira Ong, Quang
Yén, Hiép Hoa, Pong Mai, Ha An, Lién Hoa (trr nhitng dot cong tac tai cac cudc thi do
S¢ Gido duc va Pao tao diéu dong, nhung khong bao gém cac xi/phudng: Bii Chay,
Viét Hung, Tuan Chau, Thdng Nhit, Hoanh B6, Quang Hanh)

- Trudng hop nguoi di cong tac duge co quan, don vi noi dén cong tac b tri
phong nghi khong phai tra tién, thi ngudi di cong tac khong duoc thanh toan tién thué
phong nghi. Truong hop phat hién nguoi di cong tac dé duoc co quan, don vi noi dén
cong tac bo tri phong nghi khong phai tra tién nhung van dé nghi co quan, don vi cur di
cong tac thanh toan tién thué phong nghi, thi nguoi di cong tac phai ndp lai s6 tién da
duoc thanh toan cho co quan, don vi dong thoi phai bi xtr 1y ky luat theo quy dinh coa
phap luat vé can bo, cong chire, vién chirc va ngudi lao dong.

b) Pinh muc thanh toan: Thanh toan theo hinh thirc khoan

1 Céc ving bién dao trong tinh bao gém: Vinh Thue, Cai Chién, Dic khu C6 T6 va cac dao thudc Pac khu Van
DPon
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- Mitrc khoan 600.000d/ngay/ngudi d6i voi noi dén cong téc 1a tai cac thanh phd
truc thuoc Trung wong.

- Mitc khoan 500.000d/ngay/ngudi d6i v6i noi dén cong tac 1a tai cac tinh khac
hodc trong pham vi tinh Quang Ninh.

8. Khoan cong tac phi

Vién chue, nguoi lao dong phai thuong xuyén di cong tac luu dong trén 10
ngay/thang thi dugc thanh toan khoan tién hd tro tién giri xe, xing xe theo mic:
700.000 dong/ngudi/thang.

Diéu 15. Chi hoi nghi (Thong tu s0 40/2017/TT-BTC ngay 28/04/2017; Thong tur s6
12/2025/TT-BTC ngay 19/3/2025; Nghi quyét s6 62/2025/NQ -HDND ngay 17/7/2025).

1. Pham vi ép dung: Ho1 nghi CBVCLD; So két HK I, Téng két nam hoc; Hoi nghi
x¢ét duyét thi dua cudi ndm; Hoi nghi boi dudng chuyén mon va cac chuyén dé khac.. ...

2. No6i dung chi va muec chi
a) In, mua tai liéu

Chi tién vin phong phém phuc vu hdi nghi; tai li¢u, van phong phém phat cho
dai biéu tham dy hdi nghi theo hoa don thuc té, chi trang tri khanh ti€t theo héa don
thanh toéan thuc t€, trén co s¢ ti€t kiém chong lang phi.

a) Chi giai khat giita gid: Muc chi khong qua 50.000 dong/ mot budi (nira
ngay/dai biéu)

b) B6i dudng giang vién, bao cao vién: Chi thu lao cho gidng vién, chi bdi dudng
bdo cdo vién; ngudi c6 bao cdo tham ludn trinh bay tai héi nghi: Muc chi:
400.000d/budi ddi véi khach moi, 200.000d doi véi vién chire, ngudi lao dong trong
nha truong.

¢) Chi phi khéc

- Chi trang tri khanh tiét: Muc chi theo thuc té, tuy theo tinh chét va noi dung,
muc dich cua bu6i hoi nghi ma Hiéu truong nha truong duyét kich thude phu hop, bao
dam tiét ki€ém va hi¢u qua.

- Chi tién loa may, hoi truong,... Mure chi theo thuc té, tiy theo tinh chat va noi
dung, muc dich cua bu6i hoi nghi ma Hi¢u truong nha truong duyét kich thude phu hop,
bao dam tiet ki€ém va hiéu qua.

~ Diéu 16. Chi tiép khach (Thong tw s6 71/2018/TT-BTC ngay 10/08/2018; Nghi
quyét s0 189/NQ-HBPND ngay 30/7/2019; Thong tu so6 54/2021/TT-BTC ngay
06/07/2021).

1. Chi giai khat: Mirc chi 30.000 ddng/budi (nira ngay)/nguoi.
2. Chi mo1 com:

~a) Mirc chi moi com 300.000 d6ng/suat (da bao gom d6 udng) cho khach gom:
dai bi€u cap B9, co quan ngang b9, cac Cuc, Vu va tuong duong.

b) Mtrc chi moi com: 200.000 d6ng/sudt (dd bao gdm do udng): Cap trén dén lam
viéc, kiém tra; cac don vi dén lién hé cong tac, cac don vi dén du cac hoi nghi, hoi thao
chuyén mén, nghiép vu, cac trudng ban dén giao luu hoc hoi chuyén mon...(Khong thanh
toan cho cac déi tuong dén 1am viéc véi muc dich ca nhan).



19

¢) Tuy theo thanh phan tinh chat ctua doan khach va noi dung cong viée, Hi¢u
truong s& tryc tiép don tiép va cir can bo, gido vién, nhén vién phu hop dé hudéng dan,
phéi hop lam viéc véi khach tai trudng va tham gia tiép com khach.

Chuwong V
VAT TU VAN PHONG, THONG TIN TUYEN TRUYEN LIEN LAC

Piéu 17. Chi vat tu van phong
1. Van phong pham

a) Chi mua van phong pham cho ban lanh dao, cong doan, DTN, van phong, bo
phan vin thu, y té, thiét bi, ké toan: Thanh toan theo thuc té trén co s& bao dam tiét
kiém va hi¢u qua.

b) Chi in an va photo nhiing van ban phuc vu cho hoat dong ctia nha truong. Cac
bd phan st dung, quan 1y cac may photo, may in can c6 ¥ thirc trach nhiém trong viéc
bao quan thiét bi va sir dung tiét kiém vat tu. Khi str dung c6 hién twong hong hoc phai
bao cho ban 1anh dao théng qua gidy bao hong.

2. Mua siam cong cu, dung cu van phong: Hi€u truong nha truong duyét noi dung
chi, muc chi phu hop, bdo dam tiét ki¢m va hi¢u qua.

3. Khoan vin phong pham: Thyc hién khoan vin phong phdm cho gido vién.
Murc khoan: 500.000d/ngudi/ ky hoc.

4. Vat tu van phong khac:

a) Chi mua gidy vé sinh, d6 dung vé sinh, .... chi theo thuc t& phat sinh nhung
khong qué 4.000.000d/thang.

b) Céc ndi dung khac: Chi theo thyc té trén co s¢ Hiéu truong nha truong duyét
ndi dung chi, mrc chi phu hop, bao dam tiét ki€ém va hi¢u qua.

Diéu 18. Chi thong tin, tuyén truyén, lién lac

1. Cudc phi dién thoai (khéng bao gdm khoan dién thoai); thué bao duong dién
thoai; fax: Chi chi cudc phi dién thoai (khong bao gém khoan dién thoai); thué bao
duong dién thoai; fax phuc vu cho muc dich day - hoc va cac hoat dong chung ctia nha
truong: Mirc chi theo thuyc té.

2. Cudce phi buu chinh: Tang cudng tng dung cong ngh¢ trong guri cong van, tai
li¢u, hinh thtrc gtri qua buu dién chi st dung phuc vu cong vi¢c ctia nha truong. Mirc chi
theo thuc té.

3. Thué bao kénh vé tinh; thué bao cép truyén hinh; cuéc phi Internet; thué
duong truyén mang: Chi chi thué bao kénh vé tinh; thué bao cap truyén hinh; cudc phi
Internet; thué¢ duong truyén mang phuc vu cho muc dich day - hoc va cac hoat dong
chung ctia nha trudng: Mic chi theo thuc té.

4. Tuyén truyén; quang cao: Chi tuyén truyén quang cao nhén cac ngay 18 16n,
cac hoat dong tuyén truyén gido duc cua nha truong theo nhu cau thuc t& (Boi dudng

quay, phat tin, tién anh va viét bai, dua tin, pano, khau hiéu... ). Thanh toan theo thuc té,
Hiéu truong nha truong duyét noi dung chi phi hop, bao dam tiét kiém va hiéu qua.

5. Phim anh; 4n phém truyén thong; sach, bao, tap chi thu vién.
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a) Chi phim anh, an pham truyén thong: Chi phim anh, an pham truyén thong
nhan cac ngay 18 16n, cac hoat dong tuyén truyén gido duc ctia nha truong. Thanh toan
theo thyc té. Hiéu trudng nha truong duyét ndi dung chi phu hop trén tinh than tiét kiém
chdng lang phi.

b) Chi tién sach, bao, tap chi thu vién: CI}i mua cac loai bao Giao duc thoi dai,
Nhan dan, Quang Ninh Tap chi cOng san.... 01 s6 dung cho ca nha truong (b0 phan thu
vién chiu trach nhiém quan 1y).

6. Cac khoan chi khéc.

Chi theo thuc té dam bao ding muc dich, nhu céq cﬁa,don Vi. Hi,éu truong nha
truong duyét ndi dung chi, muc chi phu hop trén tinh than tiét ki¢ém chong lang phi.

Chuong VI
CHI PHi SU DUNG DICH VU CONG CONG

Piéu 19. Tién dién
1. Thyc hién thanh toén tién dién theo thuc té sir dung.

2. Pé thuc hanh tiét kiém chdng lang phi yéu cau mdi Can bo, vién chirc, ngudi
lao dong, ngudi hoc phai chap hanh st dung di¢n tiét kiém va hiéu qua cu thé nhu sau:

a) Chi bat diéu hoa trong nhiing ngiy ning néng dinh diém, khi nhiét do ngoai
troi & ngudng trén 30 6 C va mirc chénh 1éch nhiét do trong phong diéu hoa va ngoai
troi nén ¢ muc t6i da 13 6-10 do C. Bat may lanh & muc 26-27 d6 C. Tt diéu hoa 10
phut truéc khi hét gio ra vé.

b) Tan dung t6i da ngudn anh sang va ngudn gioé tu nhién.

¢) Cét han ngudn dién cua cac thiét bj khi khong con sir dung, giam dién chiéu
sang hanh lang céc khu nha.

Piéu 20. Tién nudc
1. Thuc hién thanh toan tién nude theo thuc té sir dung.

2. Bé thyc hanh tiét kiém chéng lang phi yéu ciu mdi Can bg, vién chirc, nguoi
lao dong, ngudi hoc phai chap hanh st dung nudce tiét kiém va hi¢u qua cu thé nhu sau:

a)Tat cac voi nudc va van xa nude khi khong sir dung.

b) Kiém tra tinh trang ro ri nudc thudng xuyén.

Piéu 21. Tién vé sinh, mdi truong

GOm cac khoan chi: Chi dich vu thu gom, van chuyén va dich vu xu 1y chét thai
ran sinh hoat theo quy dinh, hat bé phot, men xtr 1y, phun thudc mudi...: Hiéu trudng
nha truong duyét chi phu hop, bdo dam tiét kiém va hiéu qua.

Piéu 22. Chi phi sir dung dich vu céng cong khac: Noi dung chi, mirc chi theo
thyc té nhung dam bao phu hop, tiét kiém va hi¢u qua.

Chuong VII
CAC NQI DUNG CHI KHAC
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Piéu 23. Chi khen thuéng
1. Chi thuong cho gido vién dat gido vién day gioi cip co so; gido vién chu
nhiém 16p gi6i: Mtrc chi 500.000d/ nguoi.

2. Chi khen thuong gido vién dat cac danh hiéu: Gido vién day gioi cap Tinh,
gido vién chu nhiém gioi cap Tinh, Bi thu DPoan gidi cap Tinh: 1.000.000d/ nguoi.

3. Chi thudng cho gido vién day hoc sinh doat giai tai ky thi hoc sinh giéi:

Mirc thudng (ddng/ngudi) theo giai/huy chuong doat duoc
Cap du thi o . A Tu/Khuyén
Nhat/Vang Nhi/Bac Ba/bong Khich
Cép tinh 500.000 375.000 250.000 125.000
Cép qudc gia 12.500.000 10.000.000 7.500.000 5.000.000

4. Chi tién mua khung gidy khen; in an gidy khen, gidy ching nhan cho c4 nhan
dat thanh tich theo thuc té.

Piéu 24. Chi phuc loi tap thé

1. Chi ché nudc hang thang theo hoéa don thyc té nhung t6i da khong qua
20.000d/ nguoi/ thang.

2. Chi kham strc khoe dinh ky cho CB-GV-NV 1 nidm/lan: theo hoéa don thuc té
nhung khong qué 1.000.000d/ngudi/nam.

3. Chi may dong phuc cho CB, GV, NV: theo hoa don thuc té nhung khong qua
1.500.000d/ngud1/nam.

4. Chi cac ngay 18, tét cho CB-GV-NV cu thé nhu sau:
~ a) Chi cac ngay Gi§ t6 Hung Vuong (10/3 4m lich), giai phong mién Nam (30/4),
Quoc t€ lao dong (01/5), tét duong lich: 1.000.000d/ngud1/ngay.
b) Chi cac ngay Qudc té phu nit (08/3), Phu nir Viét nam (20/10) cho nit Cén bd,
giao vién, nhan vién: 500.000d/ngudi/ngay

¢) Chi ngay Qudc khanh (02/9), nha giao Viét Nam (20/11), tét 4m lich mtc chi:
2.000.000d/ nguoi/ ngay.

5. Tham hoi mot nam khong qua 2 1an (Chi chi ddi véi cac truong hop phai nam
diéu tri tai bénh vién).

- P6i v6i CB-GV-NV dang cong tac: mic chi 1.000.000d/ngudi/1an;

- Bbi véi tir than, phu mau, Vo, Chong ciia CB-GV-NV dang cong tac tai trudng:
mtc chi 500.000d/ngudi/lan

6. Chi tham viéng:
- B6i v6i CB-GV-NV dang cong tac tai trudng: mire chi 2.000.000d/ngudi.

- P6i véi tir than, phu mau, vo, chong, con ciia CB-GV-NV dang cong tac tai
truong: mirc chi 1.000.000d/nguoi.

- P6i v6i CB-GV-NV d3 nghi huu: muc chi 500.000d/nguoi.
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- Péi v6i cac dam hiéu & xa ngoai huyén, thi xa Cong doan cu CB-GV-NV di
viéng thanh toan theo hoa don thué xe thuc té.

7. Mg dam cudi CB-GV-NV: 1.000.000d/nguoi.

8. Chi chia tay CB-GV-NV thuyén chuyén cong tac: 500.000d/ngudi; vé huu:
1.000.000d/ngudi kém lang hoa khong qua 500.000d.

9. Péi véi cac ngay lé~ 16m, cac hoat dong 16n cua cac don vi c6 lién quan dinh
murc chi: 500.0004 /1an kém lang hoa khong qua 500.000d.

10. Chi t6 chirc tham quan hoc tp trong nuoce (it nhét,OI lan/nam): Chi theo hinh
thirc cong tac phi. Muc chi theo quy dinh tai Diéu 14 quy ché nay.

11. Chi t6 chirc thim quan du lich trong nudc: theo thuc té nhung khéng qua
4.000.000d/nguo1/nam

Piéu 25. Chi phi thué mudn thué lao dong bén ngoai; thué muén khac.
1. Tién cong lao dong theo hop dong (Luat Lao dong sb 45).
a) DPéi véi cong viéc bao v¢, phuc vuy, tap vu (cong viec ho tro, phuc vu).

Tién coéng cho ngudi lao dong theo thoa thuin hodc chi tra theo hop dong dich
vu, bao dam murc lwong ti thiéu ving phu hop véi quy dinh cta phap luat lao dong va
quy dinh ctua phap luat khac cé lién quan. Truong hop nguoi lao dong da nghi huu
huong ché d6 bao hiém thi cong thém vao tién cong 21,5% tién BHXH,BHYT,BHTN.

b) Hop dong gido vién thinh giang (HD 2725/SGDDT-TCCBQLCL ngay
26/09/2021): Chi tra theo tiét day (néu bd mon thi€u gido vién): Muc chi 100.000d/ tiét
giang day.

¢) Thoi gio lam viée: Thoi gior 1am viée 8 gid trong 01 ngay (Piéu 105 BLLD sb:
45/2019/QH14 ngay 20/11/2019).

d) Nguyén tic tra tién cong: Nguoi lao dong huong tién cong theo thang dugc tra
mot thang mot 14n, qua tai khoan ca nhan cta ngudi lao dong. Thoi gian tra tién cong
trude ngay 15 hang thang. Tién cong 1 ngay 1am viéc xac dinh trén co so tién cong va
cac khoan phu cap thang chia cho 26 ngay. T6 truong cac t6 chiu trach nhiém chdm
cong cho cac thanh vién trong t6 minh, b phan ké toan cin ct bang chdm cong thanh
toan tién lwong va cac khoan phu cép theo lvong hang thang.

2. Chi thué phuong tién van chuyén, chi phi thué muén khac...: Chi khi c6
nhi¢m vu phat sinh ddm bao ding muc dich, nhu cau cﬁgl don vi. Chi theo thuc te, Hiéu
trudng nha truong duyét muc chi trén co sé thuc hanh tiét ki¢m.

Diéu 26. Chi khac

1. Chi cac khoan phi va I¢ phi: Thuc hién chi cac khoan phi va 1€ phi theo quy dinh.

2. Chi bao hiém tai san va phuong tién: Khi c6 nhiém vu phat sinh theo nhu cau,
muc digh cua don vi, Hi¢éu truong nha truong xem xét duyét muc chi trén co sé thuc
hanh tiét kiém, ddm bdo thu tuc theo quy dinh.

3. Chi lam béng ron, khanh tiét cac ngay: Khai giang nim hoc; Ky niém ngay
gido vién Viét Nam; cac ngay 18 ky niém 8/3, 20/10, 20/11....muc chi theo thuc té.

4. Cac noi dung chi khac phat sinh (néu c6) Hiéu truong nha truong xem xét duyét
mirc chi trong diéu kién ngudn kinh phi ctia don vi véi tinh than tiét kiém va hiéu qua.
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Piéu 27. Chi hd trg hoat dong cua cac to chirc Pang.

1. Hd trg phan chénh 1éch tong du toan chi trir (-) s6 tién dang phi duogc trich giir
lai va cac khoan thu khéc cua t6 chuc dang.

2. Noi dung chi: Chi phu cép cip uy.

Chuong VIII
QUY PINH SU DUNG CAC QUY

Piéu 28. Phan phdi két qua tai chinh trong nim

1. Két thiic nam tai chinh, sau khi hach toan day du cac khoan thu, chi phi thuong
xuyén giao tu chi, trich 14p ngudn cai cach tién lwong theo quy dinh tai diém b khoan 1
Diéu 20 Nghi dinh s6 60/2021/ND-CP ngay 21 thang 6 nam 2021, ndp thué va cac khoan
ndp ngan sach nha nudc theo quy dinh, phan chénh léch thu 16n hon chi hoat dong thuong
xuyén giao tir chii (néu c6) dugc xac dinh 14 kinh phi chi thudng xuyén tiét kiém duoc.

2. Pon vi st dung s6 kinh phi chi thudong xuyén tiét kiém dugc dé chi B6 sung
thu nhap cho vién chirc, nguoi lao dong: Don vi chi thu nhép binh quén tang thém cho
vién chirc, ngudi lao dong toi da khong qua 0, 3 lan quy tién luong co ban cia vién
chtrc, ngudi lao dong cua don vi theo nguyén tic phai gan voi hiéu qua, két qua cong
viéc cua tung nguoi.

‘ a) Déi tugng ap dung: Chi ap dung ddi véi can b, vién chue va lao dong hop
dong theo so luong nguodi lam vige dugce giao hoac dugc cap c6 tham quyén phé duyét.

b) Thoi gian tinh huéng thu nhap ting thém: 1a thoi gian lam viée thuc té trong
ndm (Twr thang 1 dén thang 5 va tir thang 8 dén thang 12) khong bao gom 2 thang nghi
he, nghi thai thai san, nghi viéc riéng, nghi 6m.

¢) Phuong én chi:

- Chi b sung thu nhap theo nguyén tic gin véi sb luong, chat luong va hiéu qua
cdng tac, ngudi nao co hi¢u qua cong tac cao, cd dong gop nhiéu cho viéc tang thu, tiét
kiém chi dugc hudng cao hon va nguoc lai.

- Can ct két qua binh xét thi dua ca nhan theo cic thang 1am viéc thuc té trong
ndm (Tur thang 1 dén thang 5 va tir thang 8 dén thang 12) do céc t6 dé xuat, thudng truc
thi dua truc ti€p xét duyét va binh xét, xép loai. Quy doéi thanh h¢ s6 nhu sau:

Xép loai Al = 1,0 hé sb;
Xép loai A2 = 0,9 hé s;
Xép loai B = 0,8 héso;
Xép loai C = 0,5héso.

Tong s6 kinh phi tiét kiém danh
dé bo sung tang thu nhap cho vién

Mirc bd sung thu Hé s6 phan loai
chtrc, lao dong

nhdp cila moi vién = X  cuatung vién
chuec, lao dong Tong hé s6 theo phan loai chure, lao dong

vién chure, lao dong
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Hé s6 phan loai cua tung VC,LD = H¢ s6 theo phan loai x ) thang lam viéc tai
truong.

Trong d6: Tong hé sb theo phan loai VC,LD = Tdng hé s6 phan loai cua VC,LD.

3. S6 kinh phi tiét kiém duoc, cudi ndm chua sir dung hét dugc chuyén sang nim
sau ti€p tuc s dung.

Piéu 29. Str dung cac quy da trich lap tir nim trude chuyén sang.

1. Quy phat trién hoat dong su nghiép: Dé dau tu xay dung, cai tao, nang cap, stra
chira co s vat chat, mua sam trang thiét bi, phurong tién lam viéc; phat trién nang lyc
hoat dong su nghiép; chi 4p dung tién bo khoa hoc k§ thuat cong nghé; dao ‘tao néng cao
nghiép vu chuyén mén cho nguoi lao dong trong don vi; mua ban quyén tac pham,
chuong trlnh g6p von lién doanh, lién két véi cac to chire, c4 nhan trong nudce va ngoai
nuée dé to chire hoat dong dich vu sy nghiép cong theo chirc nang, nhiém vu dugc giao
va cac khoan chi khac (néu co).

~ 2.Quy khen thuong va phuc lgi: Chi khen thuong dinh ky hodc dot xudt cho tap

the, cd nhan trong va ngoai don vi theo két qua cong tac va thanh tich dong gop; chi cho
cac hoat dong phuc loi tap thé cﬁa} Vién,chl'rc, nguodi lao dong; tro cap kho khan th xuat
cho vién chure, nguoi lao dong, k& ca do61 voi nhing truong hop nghi huu, nghi mat suc;
chi thém cho nguoi lao dong trong bién ché khi thyc hién tinh gidn bién cheé.

a) Quy khen thuong: Noi dung chi, muc chi theo Piéu 23 cua quy ché nay

b) Quy phuc loi: Noi dung chi, mtrc chi theo Piéu 24 cua quy ché nay.

3. Quy bd sung thu nhap: No6i dung chi, muc chi theo Diéu 28 cua quy ché nay.

Chuong IX
QUY PINH VE VIEC LUA CHON NGAN HANG THUONG MAI

Piéu 30. Quy dinh vé viéc lua chon ngan hang thuong mai, kho bac dé guri tién
khodan thu tir hoat dong su nghiép.

1. Nha truong mo tai khoan chuyén thu tai ngan hang AGRIBANK chi nhanh
Quang Ninh doi vdi cac khoan thu hoc phi theo mirc gia quy dinh cta co quan nha nudce
cd tham quyén; dinh ky ndp vao tai khoan tién gui cua don vi mé tai Kho bac Nha nudce
deé quan ly theo quy dinh.

2. Cac khoan kinh phi thugc ngén sach nha nudc theo quy dinh cua Luat Ngan
sach nha nude, gobm: kinh phi ngén sach nha nudc cap, cac khoan thu phi theo phap luat
veé phi, 1€ phi va cac khoan khac cua ngan sach nha nudc (néu c6) don vi mo tai khoan
tai Kho bac Nha nudc dé quan 1y.

3. Cac Quy duoc trich 1ap tir nam trude chuyén sang theo quy dinh duogc giri tién
tai kho bac nha nudc dé quan ly.

Diéu 31. Quy dinh viéc xtr 1y vi pham dbi v6i cac truong hop khi st dung vuot
murc khoan; ti€éu chuan, dinh mirc quy dinh.

1. Nguyén tic: XU phat dua trén muc do vi pham, gay that thoat, lang phi hoic
khong tuan thu quy ché chi ti€u ndi bg.

2. Cac hanh vi b1 xur phat: pé nghi chi tiéu vuot dy toan, chi sai nguén du toan;
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chi sai myc dich, doi tuong, ndi dung so véi du todn dugc giao; khong tudn thu quy
trinh mua sam, stra chita; vi pham cac quy dinh vé st dung tai san cong; bao cdo sai
1éch, ké khai thi€u trung thyc vé tai chinh.

3. Hinh thire xtr phat: Tuy theo mirc d vi pham dé ban hanh murc xtr phat nhu:
Canh cao, Khién trach, nhac nhd; budc boi hoan thiét hai (n€u cd); trur thu nhap tang
thém hoac cac khoan thuong; xtr Iy hanh chinh hodc ky luat (n€u vi pham nghi€m trong).

Chuong X
TO CHUC THUC HIEN

Diéu 31. Té chirc thuc hién

1. Moi thanh vién trong nha trudong co6 trach nhi€ém nghién ctru ky va thuc hién
dung theo ban quy ché chi tiéu ndi bd ctua Nha truong. Khi thuc hién quy ché chi tiéu
ndi bd, phai bao dadm cé hoa don, ching tir hop phap, hop I¢ theo quy dinh, trir cac
khoan dugc thuc hién khoan chi theo quy ché chi tiéu nodi bd va quy dinh ctia phap luat.
Trong qué trinh thyc hién, néu thdy c6 nhitng diém con chwa phu hop can kip thoi dé
xuét, bdo cao dé nghién ctru diéu chinh b sung.

2. Quy ché nay duoc t6 chirc thao luan rong rii, dan chu, cong khai trong don vi,
da duoc thong qua trude toan thé vién chirc, nguoi lao dong trong Hoi nghi vién chic,
nguoi lao dong.

3. Cac to chirc, ca nhan vi pham quy ché nay néu di nhic nho ma tiép tuc vi
pham thi tuy theo mirc 46 ma hoi dong truong s& xem xét danh gia thi dua, phé binh,
canh cdo.

4. Quy ché trén duoc ap dung ké tir ngay 01/01/2026.
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